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Export Documentation Rules and Information to complete the Shippers Letter of Instruction

This document is very important in assisting Mainfreight International arrange your shipment.  Most of the fields are self explanatory but clarification of those ones that often cause confusion are:

Actual Shipper:
Street Address is required.

Actual Consignee:
Street Address and Phone number is required.

Notify Party:
Is only required to be completed if there is a specific organisation other than the consignee who needs to be notified of the cargo upon arrival at destination.

Vessel and Voyage:
This information is printed on the booking confirmation we send you.
Ticking the box Freight Prepaid:
Means the Exporter pays the freight.

Ticking the box Freight Collect:
Means the Importer pays the freight.

Origin of Cargo:
The state of origin or foreign country is very important for customs purposes and must be filled in.

B/L – Very Important Commercial
Consideration Required.
Bill of Lading ticked as an Original means we will send three original bills to your office.  It is then the exporter’s responsibility to send these bills of lading to the buyer of the shipment, and they are required to be surrendered at destination.  Original Bills of Lading are usually required if the commercial transaction is under a Letter of Credit or payment of the commercial transaction is required before arrival at destination.

Express Release 
Applies when there are no commercial issues concerning payment of the goods, the consignee only needs a copy of the Bill of Lading for release at destination.

Inco Terms:
These are the commercial terms of the shipment which sets out where the responsibility of the shipper lies, and can often be mis-interpreted.  Please understand that these terms will affect the mode and invoicing of the shipment.

EXW:
EXW (Ex Works) Means the shipper/exporter pays no costs and all export clearance, movement and freight charges are to the account of the importer at the point of destination.

FOB:
FOB (Free on Board) Means the shipper/exporter pays all origin clearance and transport costs.  Overseas freight is paid by the importer at the point of destination.

CFR/CIP:
CFR (Cost and Freight) Means the shipper/exporter pays all clearance, transport costs and international freight charges.  The importer at destination is only responsible for destination port charges and clearance costs. CIP (Cost and Insurance Paid) Incoterm also includes Insurance.
DDU:
DDU (Delivered Duty Unpaid) – means the shipper/exporter pays all clearance, transport costs and international freight charges.  The exporter also pays the destination port charges, clearance and delivery costs.  The importer at the point of destination pays all duties and taxes.

DDP:
DDP (Delivered Duty Paid) – as per DDU except the shipper pays all destination duties and taxes.

For LCL cargo please ensure that a copy of the booking confirmation is clearly attached to the freight and handed to the driver so the cargo can be correctly receipted at packing.
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